Job posting:
Justice of the Peace Pct 3 court clerk
Hours 8 am-430 pm M-F
Duties include but are not limited to: entering civil/criminal cases, filing, taking payments, issuing civil citations, answering multiple phone lines, must be able to multitask, multiple state reporting, must be able to lift min of 50 lbs., etc.
Requirements: High school diploma/ GED, must be able to pass CJIS background, must be willing to listen and comprehend, as well as attend yearly training
Salary: based on experience
Applications are on Jasper County Texas website and may be submitted in person at 201 E. Lavielle St. Kirbyville, Tx. 75956 or emailed to mike.smith@co.jasper.tx.us

